CHNEXION
LABORAL

AREA LOCAL BAYAMON - COMERIO

Workforce Innovation and Opportunity Act (WIOA)

ADMINISTRATIVE MEMORIAL WIOA-2025-001

DIRECT DEPOSIT OR AUTOMATED PAYMENT TO PARTICIPANTS IN YOUTH, ADULT, AND
DISLOCATED WORKER PROGRAMS UNDER WIOA

l. INTRODUCTION

The Bayamon — Comerio Consortium is a Local Workforce Development Area under the Workforce
Innovation and Opportunity Act (WIOA) of 2014, which began on July 22, 2014.

The services to be offered to the participants of the Workforce Development System.

WIOA allows for the costs of support services, called support, necessary for the client to be able to train
and achieve the goals established by the Program. The Support Service is a service to facilitate job
search, attend work, retain employment and attend training.

The support service is called an incentive, for which a daily and monthly base payment has been
established per day attended.

Il.  PURPOSE

The purpose of this policy is to authorize and enforce a modern system of payment and disbursement of
funds to a client or participants who has authorized an incentive payment or compensation in lieu of
salary (Compensation in Lieu of Wage) in the Work Experiences, doing so electronically (directly) through
their bank account.

This system will facilitate and speed up processes and eliminates the need to prepare a check and have
a staff dedicated to delivering checks.

ll.  LEGAL BASIS AND REFERENCES
The following have been used as statutory bases:

1. Public Law #113-128 of July 22, 2014, ("Workforce Innovation and Opportunity Act") in its Title .
e Section 134(a)(2): Support Services,
e Section 3(59): Definitions

2. Regulation Law "Workforce Innovation Act; Federal Register 20 CFR; - Part 603; 652, et al. Part
680.530

3. 20 CFR Chapter |, Chapter Il Part 200 - Uniform Administrative Requirements, Cost Principles and
Audit Requirements for Federal Awards, Final Rule, December 26, 2013.



CHNEXION
LABORAL

Workforce Innovation and Opportunity Act (WIOA)

IV.  APPLICABLE DEFINITIONS

e Support Services (WIOA, Section 3(59)): Means services such as transportation, childcare,
dependent care, housing, and need-related payments that are necessary to enable an individual to
participate in activities authorized under the Act. Authorized activities are all those permitted in
Section 134(c)(2) and (3).

The Support Services that will be available are payments for daily support assistance, transportation.
The services that may be available will be based on cost parameters.

e Support cash assistance provided to the youth, adult, or displaced worker participant for their
minimum daily expenses to attend the training site.

e The maximum payment for support service will be $350.00 per month per participant. In Activities
with a duration of 25 hours or less in the Youth Career and Elements Service, 50% of the stipend will
be granted, meaning $175.00.

This payment is intended to support essential expenses related to participation in occupational and
educational development activities.

e Participants: Youth, Adults, or Dislocated Workers who have been determined eligible to participate
in and receive services from WIOA Programs. Participation begins on the first day following the
eligibility determination on which the individual refers to employment, begins training, or receives
other services provided under Title | of WIOA.

V.  PUBLIC POLICY PROVISIONS

The Bayamon-Comerio Local Workforce Development Board in this public policy provides its
authorization for the creation of a procedure that will make viable the direct deposit of participation and
support incentives and the payment of compensation in lieu of wage in internship activities, work
experiences to participants of Title | programs, for Youth, Adults and Displaced Workers.

The procedure includes due controls to ensure reliability and certainty of transactions in line with the
standards established in the federal regulation of uniform procedures.

VI. PROCEDURES
Authorization

To start the process, it will be necessary for the Title | Area, the Case Managers, after carrying out the
appointment process, in the activity, in the Employability Plan or in the Individual Services Strategy to
guide the participant:
o About the Incentives or Salary Direct Deposit System (CILOW)
o Provide the participant with the Data Collection Form - Direct Deposit, and the Authorization for
Electronic Transfer Payments, which are part of this procedure.
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o The Form and the authorization will be processed to the Finance Area for processing to the
Finance Area of the Municipality of Bayamon.

Incentive Payment to Participants

Accounting
a. The accountant will receive a copy of the processed payroll and with it will record the expenditure
in the book of assignments, liens and expenditures
b. Prepare the daily entry to recognize incentive spending in the IPM system.
c. It will proceed to send documents for the payment process to participants by direct deposit in the
account that has been authorized.
d. He will file the documents.

The specific details for the direct deposit process will be included in the Bayamon-Comerio ALDL
Accounting and Financial Controls Manual.

VIl.  APPROVAL AND VALIDITY

This public policy will begin to goveming the moment of its approval and will keep in force, up to when the same is
amended.

Approval date: December 11, 2025

Eid M. Diaz Gonzdlez

President
Local Workforce Development Board




